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INTRODUCTION TO THE UNIVERSITY

MISSION STATEMENT

Methodist University, historically supported by the North Carolina Annual Conference of the United Methodist
Church, owes its origin and values to the life and teachings of Jesus Christ. The University is committed to an
ecumenical spirit, respects diversity, and recognizes the dignity and worth of all human beings. The University’s
programs are based on the conviction that a liberally-educated person is sensitive to the needs and rights of others.
Methodist University affirms the importance of intellectual values and ethical principles such as truth, virtue, justice,
and love. The University community seeks to develop whole persons who will contribute substantially and
creatively to the professions and to civic life. Therefore, Methodist University provides opportunities for spiritual,
academic, and social growth, to the end that students may acquire enlightened minds and responsible spirits, as well
as a continuing thirst for knowledge.

The purpose of Methodist University is to provide an undergraduate and graduate education firmly grounded in
the liberal arts tradition that nurtures moral values and ethical decision making; to provide distinctive professional
and graduate programs that complement the undergraduate programs; to provide educational and cultural services
and resources to the community; and to prepare students for a variety of careers and educational pursuits.

GENERAL GOALS OF THE UNIVERSITY

Student-Oriented Goals

1. To be immersed in an environment in which they are encouraged to develop good moral values, practice
ethical decision making, and to have an opportunity to enhance their spiritual development.

2. To attain an understanding of themselves and their social and physical world through a broad study of the
liberal arts and an in-depth study of an academic discipline.

3. To live meaningfully in the world, as reflected in satisfaction with their career development and social
relations, through the understanding they have attained of themselves and the world.

4. To acquire competence in written and oral communication and in critical thinking.

5. To acquire proficiency in common uses of personal computers.

Other Goals

1. To attract, develop, and retain a faculty that strives for excellence in teaching, scholarship, professional
service to the community, and service to the University outside the classroom.

2. To provide significant services and facilities to groups within the community and state.

3. To engage in ongoing, integrated, and institution-wide research-based planning and evaluation processes
that incorporate a systematic review of programs and services that result in continuing improvement and
demonstrate that the University is effectively accomplishing its mission.

General Education/Core Curriculum Goals

Students who complete the General Education core will be able to demonstrate:

1. the skills needed for advanced studies: in written and oral communication, mathematical reasoning, and the
use of computers;

2. basic knowledge of the fine arts, fitness and wellness, humanities, mathematics, natural science, and social
science; and

3. the ability to think critically about complex subjects.

ACCREDITATION

Methodist University is accredited by the Commission on Colleges of the Southern Association of Colleges and
Schools to award associate’s, bachelor’s, and master’s degrees. Contact the Commission on Colleges at 1866
Southern Lane, Decatur, Georgia 30033-4097 or call (404) 679-4500 for questions about the accreditation of
Methodist University.

Methodist University, through its Reeves School of Business, is accredited by the Association of Collegiate
Business Schools and Programs to offer the following business degrees: the Bachelor of Arts (B.A.) in Business
Administration, Accounting, and Finance/Economics; the Bachelor of Science (B.S.) in Business Administration,
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Accounting, Financial Economics and Marketing; the Associate of Arts (A.A.) with a subject concentration in
Accounting, Business Administration, Financial Economics, and Marketing.

The PGA Golf Management Program is accredited by the Professional Golfers’ Association of America (PGA).

The Athletic Training Program is accredited by the Commission on Accreditation of Athletic Training Education
(CAATE).

The Legal Studies Program is accredited by the North Carolina State Bar Association (ABA).

The Social Work Program is accredited by the Council on Social Work Education and the North Carolina
Department of Public Instruction (School Social Work) and offers a B.S.W. degree.

The Teacher Education Program, accredited by the North Carolina Department of Public Instruction (NCDPI),
provides courses of study for the following teaching licenses: Elementary Education (K-6); Middle Grades
Education (6-9) concentrations: language arts, mathematics, social studies, science; Special Education: General
Curriculum; Secondary Education (9-12): Mathematics, history; Special Subjects (K-12): Art, music, physical
education and health education; with add-on licensure programs in reading, English as a Second Language
(ESL),and academically and intellectually gifted (AlG).

The Physician Assistant Program is accredited by The Commission on Accreditation of Allied Health Education
Programs in October, 1998. The Physician Assistant Program is accredited through the Accreditation Review
Commission on Education for the Physician Assistant, Inc. (ARC-PA).

Associations and Other Endorsements

The University is also a member of the North Carolina Association of Colleges and Universities, the North
Carolina Association of Independent Colleges and Universities, and the National Council for Accreditation of
Teacher Education. It is approved by the Division of Certification and Standards of the North Carolina Department
of Public Instruction for the preparation of public school teachers and by the University Senate of the United
Methodist General Board of Education.

FOUNDING

Methodist University was chartered in 1956 as Methodist College. The school was founded by the people of
Cumberland County and the North Carolina Conference of the United Methodist Church for the purpose of Christian
higher education and the extension of the influence of science, art, and Christian culture.

The school seal portrays the “Prophet of the Long Road,” Francis Asbury, who was the first bishop of The
Methodist Church in America, and also symbolizes his successors, the early circuit riding clergy. The school motto
is Veritas et Virtus, “Truth and Virtue.”

While the University is deeply committed to The United Methodist Church, its primary function is to provide a
liberal arts education for all. In October 2006, on the eve of the 50" anniversary of the founding of Methodist
College, the school’s Board of Trustees voted to rename the school Methodist University to reflect Methodist’s
ongoing expansion into graduate education.

LOCATION AND FACILITIES

The University is located in Fayetteville, North Carolina, part of the Carolina Sandhills region in the heart of
golfing country and two hours from the coast. Designed by Stevens and Wilkinson of Atlanta, the award-winning
campus has grown from three buildings at its opening in 1960 to its present thirty-eight major and minor structures.
It consists of six-hundred acres, primarily in undeveloped woodland, including Cape Fear River frontage. Part is
given over to a nature trail that is visited by many school children and garden clubs each year. Classes are held
principally in the Trustees Building, Hendricks Science Complex, D. Keith Allison Hall, Richard L. Player Golf and
Tennis Learning Center, Walter and Margaret Clark Hall, Medical Science Complex in the University Center,
March F. Riddle Center, Reeves Auditorium/Fine Arts Building (a community center for the arts), and the William
F. Bethune Center for Visual Arts. Other campus facilities include thirteen residence halls, Berns Student Center,
Nimocks Fitness Center, Horner Administration Building, O’Hanlon Amphitheater, Joe W. Stout Hall (housing
Admissions, Financial Aid, and Veterans Affairs), tennis courts, an outdoor track, a driving range, putting greens, a
golf course, and baseball and soccer fields. The Yarborough Bell Tower, located in the central mall of the campus,
provides amplification for the carillon. The illuminated cross at the top of this ninety-five-foot structure is symbolic
of our religious origin. Hensdale Chapel, located on the central mall, features a vaulted ceiling with an interior of
red oak. A Schantz pipe organ enhances worship services and provides an excellent instrument for recitals. The
Mallett-Rogers House, which dates to 1778, was donated to the campus by the Florence Rogers Foundation.
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Computing facilities available to students include the Computer Science, Business, Education/Communication, and
Computer-Assisted Composition Laboratories.

DAVIS MEMORIAL LIBRARY

Davis Memorial Library, a vital component of Methodist University, provides access to resources, knowledge,
information, and ideas for the intellectual inquiry of students, faculty and staff; supports the instructional program;
and promotes scholarship on campus. Fundamental to this philosophy of service is a commitment to freedom of
information and equity of access to information.

The library houses over 122,000 book volumes, video-recordings and many other formats. For electronic full-
text sources students can select from over 20,000 journals and 35,000 e-books. The majority of the library’s
electronic resources can be accessed both on and off campus by students. These resources include the Online
Catalog and various databases for journal article searching including Academic Search Complete, Project Muse,
Science Direct and many others. A password is needed for off-campus access.

Services available include: research assistance, interlibrary loan, and information literacy classes. There are
computers for student use as well as wireless service for laptops.

The Special Collections Room showcases letters and other materials relating to the Marquis de Lafayette, for
whom Fayetteville is named, and a four volume facsimile set of the double elephant folio Birds of America by John
James Audubon donated by Margaret Rose and Terry Sanford. In addition, the library houses an extensive Bible
collection donated by the Reverend Mr. Allen C. Lee, memorabilia of Carolina College, and the archives of both the
University and the United Methodist Women of the North Carolina Conference.

Faculty, staff, and students may register with the library by presenting a current Methodist University ID card in
order to check out library materials and to reserve study rooms. More information is available at the library
homepage at www.methodist.edu/library/davis.htm.

ACADEMICS

The academic area has the following six schools: Arts and Humanities, Health Sciences, Reeves School of
Business, Public Affairs, Science and Human Development, and Graduate Studies.

Excellent teaching, professional development, and research are expected of faculty. Student surveys routinely
cite the unique quality of classroom, library, and online experiences as reasons for recommending Methodist
University to friends and family members. Numerous faculty members have published peer-reviewed articles,
presented findings at regional and national conferences, published works of poetry, or served as editorial review
panelists for major publications. The Southern Writers Symposium brings to campus contemporary authors as well
as scholars from across the country.

Methodist University is committed to both tradition and progress. Proud to be in the mold of the higher
educational institution that originated in America during the Colonial Period and persists into the twenty-first
century, it realizes the demands placed on graduates by today’s world and aims to combine the liberal arts base and
spirit with career orientation and adaptability. Recent additions to the curriculum reflect this dual vision: Reeves
School of Business concentrations in Health Care Administration, Professional Golf Management, Professional
Tennis Management, Sport Management, and Resort and Club Management; Physician Assistant Studies; Athletic
Training; Justice Studies; Graphic Design; and Professional Writing. Many alumni enroll in graduate or
professional school programs.

DIVERSITY OF THE STUDENT BODY

Methodist University is remarkable for the diversity of its student population. The student body includes
traditional residential students, commuters of all ages, a large evening student population, soldiers from Fort Bragg,
airmen from Pope Air Force Base, senior citizens, minorities, and international students. It has a cooperative
program with the Defense Language Institute and, with three other campuses, is a member of the North Carolina
Southeastern Consortium for International Education.
RELIGIOUS LIFE

The mission of Campus Ministry at Methodist University is to offer the love and acceptance of Jesus Christ to
all persons by planting the seeds of faith and providing a nurturing spiritual environment for the seeds to grow and
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develop. Each person will be encouraged to reach his or her potential through participation in diverse styles of
worship, Biblical study, music, community service, pursuit of justice and leadership. Every person is challenged to
“pursue faith freely” with open hearts, open minds and open doors.

ATHLETICS

A primary goal of the Department of Intercollegiate Athletics at Methodist University is to provide positive
enriching programs that complement and reinforce the educational pursuits of our student-athletes. Methodist
University subscribes to the NCAA Division-1ll philosophy statement, regarding fair play and amateur athletics
competition. The safety and physical well-being of all student-athletes is primary in every aspect of our program.
Methodist University strives to provide fair and equitable programs for men and women.

The athletic programs also assist in the recruitment and retention of students. Additionally, Methodist
University encourages and promotes good sportsmanship by both our student-athletes and spectators.

Methodist University competes in 19 intercollegiate sports (10 for women and 9 for men) as a member of both the
USA South Athletic Conference and the Mason-Dixon Conference.
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SCHOOL OF GRADUATE STUDIES
Dr. George Hendricks, Dean

PURPOSE OF THE METHODIST UNIVERSITY SCHOOL OF GRADUATE STUDIES

The purpose of the Methodist University School of Graduate Studies is to provide a graduate education firmly
grounded in the liberal arts tradition that nurtures moral values and ethical decision making; to provide distinctive
professional and graduate programs that complement the undergraduate programs of the University; to provide
educational and cultural services and resources to the community; and to prepare students for a variety of careers
and educational pursuits.

GRADUATE LEVEL GOALS

1. To graduate master’s level students who are competent in their academic disciplines.
2. To graduate master’s level students who are prepared for the job market and equipped to pursue further
graduate education.

OTHER GOALS

1. To attract, develop, and retain a faculty that strives for excellence in teaching, scholarship, professional
service to the community, and service to the University outside the classroom.

2. To provide significant services and facilities to groups within the community and state.

3. To engage in ongoing, integrated, and institution-wide research-based planning and evaluation processes
that incorporate a systematic review of programs and services that result in continuing improvement and
demonstrate that the School of Graduate Studies is effectively accomplishing its purpose.

ASSESSMENT OF GOALS
The School of Graduate Studies assessed the above goals in the following manner:

Graduate Level Goal 1 is assessed via the student learning outcomes as defined by the learning objectives for
graduate courses, and program outcomes provided by each graduate program, including board and other
certification exams.

Graduate Level Goal 2 is assessed via results obtained from the University’s Graduate Exit Survey and Employer
Survey. Also, individual graduate programs may use their own instruments in addition to these.

Other Goal 1 is assessed via documentation and review of faculty curricula vitae, faculty credentials such
as academic transcripts, other professional credentials and experience, and documentation of graduate
faculty selection procedures.

Other Goal 2 is assessed by documentation of services provided by graduate faculty, students, and staff; plus
programs/agendas and attendance of meetings of groups which use facilities of the graduate program.

Other Goal 3 is assessed by the development and use of an assessment system that addresses each of the above
goals. Products of such assessment are annual reports of each graduate program, which include assessment
sections presenting results, and decisions based upon those results, for actions to be carried out to address
aspects of each program that need improvement. The assessment system not only addresses current graduate
programs, but also the feasibility of additional graduate programs.

GRADUATE DEGREES OFFERED

The School of Graduate Studies offers Master degrees in four different programs. The first is the Master of Medical
Science (MMS) in Physician Assistant (PA) Studies. This degree program is offered on the main campus, primarily
in the Medical Science Building. The second Master degree is a Master of Business Administration, with a focus on
organizational management and leadership or on health care administration (The Professional MBA at Methodist
University). The Professional MBA at Methodist University (MBA) is offered on the main campus at Reeves School
of Business in Clark Hall. The third Master degree program is the Master of Justice Administration (MJA). This
program is offered at the North Carolina Justice Academy campus in nearby Salemburg, NC. The MJA Program is a

10



catalogue_graduate_2012-2013.pdf

blend of justice studies and public administration curricula, providing students with a unique program that prepares
them for careers as leaders in the justice field. A fourth Master degree, the Master of Education, is now being
offered. This program will begin its first cohort of students during the Summer Day Term Il. This new program
offers concentrations in literacy and special education.

ACADEMIC REGULATIONS

Protection of Freedom of Expression

Students should be free to take reasoned exception to the data or views offered in any course of study and to reserve
judgment about matters of opinion. Students are responsible for learning the content of the course of study for which
they are enrolled. The professor in the classroom should encourage free discussion, inquiry, and expression.

Student Responsibility for Requirements and Registration

The University provides counseling resources, and every student has a faculty advisor to assist in planning his/her
program. However, each student accepts full responsibility for reading all materials and information included
in this Academic Catalogue and the satisfactory completion of all graduation requirements. Students must
consult with their advisors before making changes in their academic programs.

Dates for registration are published in the academic calendars for each of the graduate programs. A late registration
fee is imposed for anyone registering after this date. Students are not permitted to attend any class until they have
registered.

Transfer Credit
The maximum number of credit hours that may be transferred toward the MJA or MBA degrees is 9 credit hours.
The PA Program (M.M.S. degree) and the Master of Education (M.Ed.) do not accept transfer credit.

Grading System for the School of Graduate Studies
All programs in the School of Graduate Studies follow the grading policy below for course grades:

Letter Grade Quality Points Letter Grade Quality Points
per semester hour per semester hour
A Excellent 4.0 C+ 2.3
A- 35 C 2.0
B+ 3.3 F Failure 0.0
B Good 3.0
B- 2.7

I Incomplete. An | is awarded when extenuating circumstances warrant an extension of time for
completion of the course. The course work must be completed within a reasonable period, not to
exceed the end of the next academic term; otherwise, the | becomes an F.

WD Withdrew. No grade awarded

P Pass. Course taken on pass/fail basis. No quality points awarded.
Fail. Course taken on pass/fail basis. No quality points awarded.

Note: A course letter grade of C corresponds to a percentage score of 75%. Any course grade below 75% is
considered failure (F) for the course.

Incomplete Policy

The Incomplete Policy for courses offered by programs in the School of Graduate Studies is as follows: To remove
an Incomplete (1) awarded in the fall academic term, the course work must be completed by the end of the following
spring academic term when grades are due. To remove an | awarded in the spring academic term, the course work
must be completed by the end of the following summer Term 111 when grades are due. To remove an | awarded in
the summer academic term, the course work must be completed by the end of the following fall academic term when
grades are due. If an I is not removed by the deadlines specified, the | will become an F.
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Honor Code

In the pursuit of academic studies at Methodist University, every student has the responsibility of obeying the Honor
Code, which prohibits cheating (including plagiarism), theft, and academic misrepresentation. Each student is
responsible for becoming familiar with the Honor Code. All work submitted to instructors must be in compliance
with the rules of the Honor Code and “pledged” as an indication of its conformity to the rules of the Honor Code.
Violations of the code may be reported by any member of the Methodist University community.

Academic endeavor is undermined by cheating, plagiarism, theft, or lying for academic advantage. The faculty has
the duty to promote an atmosphere of honest learning through its own example as a community of scholars but also
through the establishment and support of a system by which students charged with academic wrongdoing can be
fairly judged and punished. That system at Methodist University is founded on the following principles:

1. Student civil rights must be protected. Among these are the right to an orderly hearing following due process,
the right to confront accusers, the right to avoid self-incrimination, and the right to present evidence and call
witnesses.

2. Grading is the prerogative of the faculty member, even in cases in which cheating has occurred. In those cases,
however, in which the student is dissatisfied with such a private settlement, fairness dictates that faculty
members accept the recommendations of the University community resulting from a hearing process.

3. More severe penalties (suspension and expulsion) are the responsibility of the University as a whole, and

decisions involving such penalties require the participation of the faculty, the students, and the administration.

A fair and independent appeal process is vital to protect student rights and correct abuses.

Although the relationship between student and teacher is essentially a private one and while academic violations
can and should be kept between two parties and resolved to their satisfaction, fairness to the larger community
requires that all violations be reported to the Honor Board. In cases in which matters cannot be resolved in this
way, they may be appealed, by either party, to the Honor Board. Repeat violators face mandatory Honor Board
hearings.

Consistency requires that a relatively small and fixed group hear and judge Honor Board cases.

7. The adversary system utilized in litigation is not used in Honor Board cases; rather, the procedure is more
conversational in character.

o s

o

Jurisdiction—Plagiarism and cheating in academic work, theft, and academic misrepresentation (lying) are
offenses that fall under the jurisdiction of the Methodist University Honor Code. Students must understand what
these offenses are and how to avoid them.

Cheating—Students must complete all tests and examinations without help from any other source. They may
not look at another student’s paper or at any opened textbook or notebook while taking tests. They may not use any
kind of “crib” sheet, i.e., any papers or materials that have helpful information on them. Possession of a “crib” sheet
while taking a test is considered evidence of intention to cheat. Students may not ask another student for
information during a test or give another student information. Students may not talk to another student while a test
is being given except with the explicit permission of the professor. These rules apply to take-home examinations
and to all others unless the professor says otherwise. Students who find a misplaced test question sheet should
return it as soon as possible to the professor whose test it is. Exceptions to these rules can be made only by the
professor.

Plagiarism—Anything that is written in a paper, book report, or any other assignment must be in the student’s
own words or must properly and fully indicate the source(s). Anything that students copy word for word from
another source is a direct quotation. All direct quotations must be shown as such and must be properly documented.
Students must also rewrite paraphrased material in a style and language that are distinctively their own; merely
rearranging the words found in a scholarly source is plagiarism. Material that is paraphrased must be documented.
For methods of documentation and all other aspects of manuscript form, students should follow either current
practices advocated by the Modern Language Association (MLA) or other reliable manuals recommended by
individual departments and/or professors.

Students may not submit as their own or copy any part of their papers from another student’s paper, a paper they
have bought, or anything written by a friend or relative. Students may not use an outline written by somebody else.
They may not knowingly permit another student to copy their papers. Within limits, students are allowed and even
encouraged to get the help of other students on papers. They may get ideas or suggestions on source materials from
other students and may have another student read the paper for clarity and correctness. However, once students start
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putting words on paper, they must be on their own, and every word written must be their own. Students should
check with professors if they are not sure what can or cannot be done.

Academic Misrepresentation—Students may not lie to gain academic advantage. Cases of academic
misrepresentation include, but are not limited to, presenting forged or false excuses for class absences and lying to
teachers concerning class assignments.

Theft—The taking of property belonging to another without his/her consent, with intent to deprive the owner of
the property and/or to appropriate the item(s) for academic gain, constitutes theft.

Members of the Graduate Academic Standards Committee (GASC)
Dean, School of Graduate Studies (chair)

Physician Assistant (PA) Program Director

Master of Business Administration (MBA) Program Director
Master of Justice Administration (MJA) Program Director
Master of Education (M.Ed.) Program Director

PA principal faculty member

MBA principal faculty member

MJA principal faculty member

M.Ed. principal faculty member

Undergraduate Academic Standards Committee member

Consideration: If the program director or faculty member is associated with the student’s complaint, he/she must
recuse himself/herself from participating in the GASC inquiry, hearing, and discussion stages.

Graduate Level Grade Appeals and Student Complaints

Should a student have a grievance which is academic in nature (i.e. with a particular faculty member regarding a
certain course or program dismissal for academic failure) the student should complete a Methodist University
Graduate Academic Grade Appeal/Grievance Form. Forms can be obtained from the Registrar’s Office. Once the
Graduate Grade Appeal/Grievance form is completed by the student, it should be:

e Submitted to the faculty member involved, and the student and faculty member should discuss the issue.

e If no resolution of the issue can be made at this stage, the student should then discuss the issue with the
program director. If resolution is not reached, then the student should discuss the issue with the Dean of
the School of Graduate Studies. If resolution is not reached then the student should discuss the issue with
the Executive Vice President for Academic Affairs. If the student remains unsatisfied after these meetings,
then the student may request an appeal through the Methodist University Graduate Academic Standards
Committee. The appropriate department chair and school dean should be kept informed of the progress of
the grievance/appeal.

o If these conferences do not satisfactorily resolve the issue, the student may submit a petition in writing to
the Dean of the School of Graduate Studies who will then convene the Graduate Academic Standards
Committee to hear this petition. This petition must be submitted no later than the end of the fourth week of
the semester following the semester for which the grade is being appealed.

The GASC shall make a reasonable effort to conduct an inquiry within two weeks of the request to appear before
the committee to determine and consider relevant facts. The inquiry will be based on a consideration of the student's
complaint, the instructor's response, and any interviews by the chair of the GASC with the student or instructor. The
GASC shall convene a meeting with the student should he/she asks for one, and it may initiate a meeting with the
student, with the instructor, or with both.

The Graduate Academic Standards Committee shall make one of these decisions:

a. that the grade was assigned correctly and shall stand as assigned.
b. that the grade may not have been assigned correctly and merits further consideration.

Note: Student concerns of an academic nature not directly involving a grade appeal will be handled by the GASC
on a case by case basis.
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If conclusion “b” is reached, the GASC may then arrange for the instructor or a group of two departmental
colleagues (this may be the faculty members of the GASC) to re-examine all the evidence of the student's work. (If
there is not enough evidence, an additional examination may be conducted or additional work assigned to help
determine the students' level of mastery and achievement in the subject matter.) The GASC shall, as a result of its
consideration, recommend a grade the same as or different from the grade alleged to be capricious.

The GASC shall immediately notify the Vice President for Academic Affairs of its decision. The student will be
notified in writing of the GASC’s final decision.

Students having questions regarding the Graduate Academic Grade Appeal/Grievance Procedure should also contact
the Office of the Vice President for Academic Affairs. If the complaint cannot be resolved after exhausting
Methodist University’s grievance procedure, the student may file a complaint with either the UNC General
Administration, which is the state agency of North Carolina governing post-secondary education, or the Commission
on Colleges of the Southern Association of Colleges and Schools (SACS), which is the regional accrediting body of
Methodist University.

UNC General Administration: Post-Secondary Education Posts, c/o Assistant Director of
Licensure and Workforce Studies, University of North Carolina General Administration, 910 Raleigh Road, Chapel
Hill, NC 27515-2688 or call (919) 962-4558.

Commission on Colleges (SACS): Commission on Colleges, Southern Association of Colleges and Schools, 1866
Southern Lane, Decatur, Georgia 30033-4097 or call (404) 679-4500.

Readmissions/Reapplications

The readmission/reapplication policy of each individual graduate program, for graduate students who are having
difficulty but who are otherwise in good academic standing, is determined by each graduate program director on a
case-by-case basis. Please see the individual graduate program section in this catalogue for specifics.

Withdrawal from the University

A student withdrawing from the University must follow the procedures for withdrawal. The process begins in the
Office of the Registrar; and the student must be cleared by other areas, including the Business Office, the Vice
President for Student Services, and the Vice President for Academic Affairs, as indicated on the withdrawal form.
Failure to withdraw properly from the University may result in the student’s being awarded failing grades for the
semester.

Medical Withdrawal

If a student leaves the University for medical reasons and wishes to return, the student must reapply to the
Coordinator of the graduate program from which the student withdrew. A full report from the student’s physician
and a personal interview may be required before an application for readmission is considered. The graduate program
will also take the student’s academic record into consideration in the admissions process.

Institutional Effectiveness

Methodist University strives to maintain excellence in its academic programs and services. As part of the
University’s Institutional Effectiveness program, students are asked to respond to various surveys such as the
Entering Student Survey, Student Evaluation of Instruction, the Noelle-Levitz Student Satisfaction Inventory, the
National Survey of Student Engagement (NSSE), and the Graduating Senior Survey. These surveys help us to assess
the quality of the University’s programs and services. The University will use a sample of students whenever
possible to try to mitigate the number of surveys students have to complete.
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Computing Resources Policy/ Computer Use Policy

The University reserves the right to modify and/or expand this policy at any time. You may also get the latest
updates at: http://www.methodist.edu/oic.

1.

All users shall respect the privacy of other users. This means that no users will attempt to access, copy, or
disrupt the use of information that belongs to others. This includes email files. Proscribed behavior includes
any attempt to or any hacking behavior. It is against University policy for anyone to connect any device to
the campus network that will allow additional equipment to be connected. Such devices include, but are not
limited to: Wireless Access Points, bridges, routers, switches, hardware and software servers, transceivers,
converters, hubs, printers, concentrators. Users are not authorized to attach anything to the Methodist
University Network that isn't approved by the Computing Services Department. Any unauthorized attempt
to access campus resources or any disruptive behavior on campus networks or systems will be dealt with
immediately and severely.

All users shall abide by copyright laws. This means that copying or use of programs or files that are not
licensed to the user is forbidden. If you don’t own a copy of a program, you cannot load it on your
computer. You cannot load multiple copies of programs for which you don’t own multiple licenses. If any
computer software is loaded on a Methodist University computer and no license can be produced for the
software, the Computer Services staff will remove the software from the computer.

All users who are authorized to use the Methodist University Student Information System are required to
exercise diligence and discretion to ensure that confidential information contained within the Methodist
University Student Information System is protected against unauthorized disclosure. This means
safeguarding passwords, as well as informing the Computer Services Staff immediately when a user
suspects that security has been compromised. Each user is required a unique account and password and use
only that account and password. Users are also required to log off of any terminal when they are physically
away from the keyboard. Each user must confine the use of the information contained in the Methodist
University Student Information System to official needs. Individual users must not allow unauthorized
parties to load software on their systems, and they must not download information onto removable media
without proper authorization.

All users shall follow appropriate standards of civility and conduct and respect the feelings of others when
engaged in communication. This means that all users will identify themselves and restrain from any
behavior or communication that might be considered harassing, discriminatory, or in any way calculated to
cause discomfort or embarrassment to readers or users of the communication.

All users shall use Methodist University computing resources for University-related work consistent with
the stated mission of the University. This means that no one shall use University resources for personal
financial gain or any activity that would jeopardize the tax-exempt status of the University. The University
will not be responsible for unauthorized debts or obligations incurred by users.

All users will realize that, although there is no set bandwidth, CPU time, or other limit applicable to all
users of Methodist University computing resources. Methodist University may require users of these
resources to limit or refrain from specific uses in accordance with the principles stated elsewhere in this
policy. The reasonableness of any particular use will be judged in the context of all of the relevant
circumstances at the time.

All users shall abide by all applicable state and federal law pertaining to communications. This includes the
sending of chain letters on the Internet, which is a violation of federal laws.

All violations of the above policies will be investigated by University authorities and/or law enforcement
agencies. At such time that a violation is discovered, the Computer Services Staff will take the appropriate
action to immediately curtail the activity. This includes, but is not limited to, the immediate revocation of
all rights on computer systems at Methodist University. In carrying out an investigation pertaining to the
violation of any of the above policies, or the violation of any University policy, it may become necessary
for University authorities to examine files, accounting information, printouts, tapes, or any other materials.
For reasons of potential liability, the University reserves the right to monitor all communications on the
University systems. Users should be aware of this fact and the fact that any computer correspondence can
be used against them in disciplinary actions within the University disciplinary system, as well as used as
evidence in a court of law.

Penalties for the violations of the above provisions may include, but are not limited to, expulsion,
suspension, discharge from employment, and possible prosecution by state and federal authorities.
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10. Use of the Methodist University computer system(s) signifies acceptance of the Methodist University
Computer Use Policy.

Mandatory Student E-Mail Policy

An e-mail account (ending in @student.methodist.edu) will be created for all Methodist University students by the
Computer Services Staff. Students will receive their email account information in a letter from the Admissions
Office. If you do not receive your email account, you will need to contact the Computer Assisted Composition
(CAC) Lab attendant in one of the following three ways; physically go the CAC lab in the Trustees Classroom
building, room 375, call the CAC lab attendant at extension 910-630-7300, or email, help@methodist.edu for
assistance. All students are responsible for checking their e-mail daily for messages from the University. All Official
University information (e.g., grades, academic notices, campus calendars, attendance policy updates, registration
and financial information, etc.) will be sent electronically only. No University information will be sent to any other
e-mail address.

Mandatory Student E-Mail Policy for Graduate Students

The above policy applies to all Methodist University graduate students. However, for graduate students in the
Master of Justice Administration, The Professional MBA at Methodist University, the M.M.S. in Physician
Assistant Studies, and the Master of Education programs, e-mail addresses and passwords will be issued to students
by their program coordinators.

For information on checking e-mail and how to use the GroupWise WebAccess e-mail system, please visit our
GroupWise user guides Web page (www.methodist.edu/oic/groupwise.htm). Students who need e-mail technical
support should send their full name and student ID number to help@methodist.edu.

ONLINE ACCESS FOR GRADUATE PROGRAM COURSES

Many of the graduate courses offered by the University are in a blended format — i.e., these courses contain both
traditional classroom and online instruction. For the online portions of such courses, students need to attend to the
following information:

Obtaining a Username and Password to Access Methodist University’s Blackboard Site

The username and password for logging into Methodist University’s Blackboard site are the same as those used for
logging into your Methodist University e-mail account. This information can be obtained from your graduate
program coordinator. This information includes your default password. If you have changed your password in the
past, you should use the password that you previously set. If you forget your password, you may contact the system
administrator at (910) 630-7646 to have your password reset to the default password.

Library Access

At any time, graduate students have electronic access to Davis Memorial Library, through which they may access
electronic resources and online catalog remotely. Librarians are available via e-mail at reference@methodist.edu or
phone at (910) 630-7123. If the Blackboard site for one of your courses does not have a direct link to the Davis
Memorial Library, you can go to the following address: http://www.methodist.edu/library/davis.htm.

Technical Requirements

For online access, you will need a suitable computer, a word processing program, an e-mail account, access to the
World Wide Web, Adobe Acrobat Reader, and a Web browser the equivalent of Internet Explorer 6.x or higher, or
Firefox 2.x. The web browser should be updated to include the most recent version of the Java Runtime

Environment. The recent Internet Explorer 9 upgrade is not yet supported by Blackboard as of this publication. If
you have not yet upgraded your Internet Explorer, you may wish to wait; otherwise, you may use the Firefox
browser. Some testing features in Blackboard are known to have problems with Internet Explorer 9.

The following computer hardware specifications are the minimum requirements:

1. Processor Speed: 1.0 Ghz Pentium or equivalent for IBM-compatible PC; or Macintosh Power PC
Memory: 256 MB RAM

2. Memory: 16MB RAM
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3. Modem: 28.8k or faster
4. Printer: Not required but highly recommended

Internet Explorer works more efficiently with Methodist University Online courseware (see caution above
concerning Internet Explorer 8). Firefox is another browser that works effectively with the course software, and is a
very secure browser. For students wishing to access Blackboard on their Blackberry device, students should use an
alternate browser, such as Opera Mini. Attempts to log in using Blackberry’s default browser fail. The MU
Online Blackboard site can be browsed from the Android browser, but to fully participate in discussion forums, the
user must click “Reply” to a post and then toggle the “Text Editor is” to “off”.

Online Etiquette

Students are expected to interact with other students, the instructor, and any teaching assistants or technical support
staff enrolled in the course, just as they would be expected to do in a traditional classroom setting. Because online
courses contain a combination of communication channels, some public and some private, such as e-mail, instant
messaging, discussion forums, and chat rooms, inappropriate conduct in these channels is not allowed. Examples of
inappropriate conduct that are never permitted include sexually harassing language, racially or ethnically degrading
language, profanity, and verbally abusive language. Evidence of any of these is grounds for dismissal from the
course by the Assistant Dean for Distance Education. In general, the discussion of personal matters, such as
questioning a grade, is inappropriate for public forums. These matters may be addressed privately through e-mail,
provided none of the conduct listed above occurs in that communication. Students withdrawn from a course by the
Assistant Dean for Distance Education may appeal for reinstatement to the Office of the Vice President for
Academic Affairs.

State Authorization of Distance Education for Students Residing Outside of North Carolina

Students residing outside of North Carolina who take Distance Education courses through Methodist University are
eligible for Federal financial aid programs if a) Methodist University is authorized to operate within the state in
which the student physically resides, or b) Methodist University is not required to seek authorization from the state
in which the student physically resides. States that do not require Methodist University to seek authorization to
operate do so because either a) they do not require some or all post-secondary institutions to be authorized, or b)
Methodist University does not meet the standards of operating a “physical presence” within states that require
authorization only for institutions that have a “physical presence” in that state.

States in which Methodist University is not required to seek state authorization for Distance Education
courses: Hawaii, Montana, South Dakota

States in which Methodist University does not meet the state’s “physical presence” standards for
requiring state authorization for Distance Education courses: Arizona, California, Colorado, District of
Columbia, Georgia, ldaho, Illinois, lowa, Kansas, Louisiana, Maine, Maryland, Michigan, Mississippi,
Missouri, Nebraska, Nevada, New Hampshire, New Jersey, New Mexico, New York, North Dakota, Ohio,
Oklahoma, Oregon, Pennsylvania, Rhode Island, South Carolina, Tennessee, Texas, Utah, Vermont, Virginia,
Washington, and West Virginia.

State authorization to operate is required and pending in the following states. Until such time as it is
published in a subsequent Academic Catalogue or on the Methodist University Web site, students
residing in these states are not eligible for Federal financial aid for Distance Education courses: Alabama,
Alaska, Arkansas, Connecticut, Delaware, Florida, Indiana, Kentucky, Massachusetts, Minnesota, Wisconsin,
and Wyoming.

Please note: This Federal requirement does not pertain to any North Carolina resident, including out-of-state
students who reside in North Carolina and take an online class while they are enrolled in traditional, face-to-face
classes in Methodist University’s MU at Night, regular Day, or hybrid graduate programs (due to the requirement of
physically attending classes within the state of North Carolina). This applies only to students who are physically
located outside of North Carolina and are enrolled in Distance Education exclusively.
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FACILITIES FOR GRADUATE PROGRAMS

Facilities for the Master of Medical Science in Physician Assistant (PA) Studies Program

The facilities for the PA program include the Academic Building, Medical Lecture Hall, and Human Anatomy
Laboratory. These buildings are located next to the BB&T bank, just prior to entering the main campus of Methodist
University. All buildings are equipped with audio-visual equipment plus wireless internet capability.

Facilities for The Professional Master of Business Administration at Methodist University

The facilities for The Professional MBA program at Methodist University are located in Clark Hall at the Reeves
School of Business on the main campus. Classrooms are equipped with audio-visual equipment plus wireless
internet capability.

Facilities for the Master of Justice Administration Program

The facilities for the MJA program are located in nearby Salemburg, NC, at the campus of the North Carolina
Justice Academy (NCJA). Classes are held in the new 20,000 square-foot Classroom/Learning Resource Center
which houses three large classrooms with audio/visual equipment and the NCJA Library. The library contains
computers both in the library proper and in a multimedia classroom. During the four weekends of residency each
term, students stay in one of the NCJA residence halls.

Facilities for the Master of Education Program
The facilities for the M.Ed. program are located within the Hendricks Science Complex where the Department of
Teacher Education is housed on the main campus of Methodist University.

LIBRARY RESOURCES

Davis Memorial Library

Davis Memorial Library is located on the main campus of Methodist University in Fayetteville. The majority of the
Library’s electronic resources can be accessed both on and off campus by students. These resources include the
Online Catalog and databases for journal article searching including Academic Search Complete, Lexis-Nexis, and
Project MUSE. No special software is required, but a password is needed for off-campus access. Students can renew
books, place holds, and request Interlibrary Loans (ILL) online both on- and off-campus. Graduate students should
see their respective program coordinators for detailed information on databases and other material available from the
Library.

Library Facilities at the North Carolina Justice Academy (NCJA)

These facilities located in Salemburg, NC, are available for the use of all Methodist University graduate students
enrolled in the Master of Justice Administration (MJA) program. MJA students will use the NCJA library during
their weekends of residency. Unlike the Davis Memorial Library, the NCJA library does not provide remote access
to its holdings. The library is housed in the Classroom/Learning Resource Center and contains a comprehensive
collection of education and training resources, including numerous criminal justice, criminology, and legal journals
and books, as well as specialized collections. For example, over forty Policy and Procedure Manuals from North
Carolina police, sheriff, and campus police departments are available for research. Also available are over 600
vertical files of materials on criminal justice topics. The library maintains the archives of the North Carolina
Criminal Justice Association, an association of criminal justice educators. The library also has on hand the John
Grice Collection on Terrorism and over 1,455 videotapes and cassette/slide programs relevant to criminal justice
issues.

COMPUTER FACILITIES

Main Campus

Methodist University provides graduate students with access to the Internet via campus computer laboratories and
wireless (Wi-Fi) routers located in the Medical Science Building, Davis Memorial Library, and Clark Hall, home of
the Reeves School of Business. Instructions to enable Wi-Fi-equipped laptops to access services are available
through the graduate program coordinator. For further information see the Computing Resources Policy (page 14).
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Clark Hall

For The Professional MBA at Methodist University program, all classrooms in Clark Hall are equipped for WiFi
connections with a local server. Although it is not required, it is strongly recommended that all Professional MBA at
Methodist University students bring their own laptop computers to each class session.

Physician Assistant Buildings

The Medical Science Complex’s computer facilities include a Wi-Fi network which is accessible in all three
buildings dedicated to the Physician Assistant Program. Students are strongly advised to have Wi-Fi-equipped
laptops when entering the program. Students may also utilize the on-campus computer lab (CAC lab) and/or library
computers.

North Carolina Justice Academy

There are twelve computers with Internet access in the NCJA library for the use of MJA student during their
weekends of residency. An additional twenty computers are available in the library’s multi-media classroom. These
computers are configured to allow student interaction with the instructor and access to the Internet.

APPLICATION PROCESS AND ADMISSION REQUIREMENTS

Candidates apply directly to the graduate program in which they are interested. Please consult the specific graduate
program later in this section of the catalogue for details on that program’s application process and admission
requirements.

International Student Admissions
In addition to the application procedures and admission requirements specified by a particular graduate program,
candidates who are international students are required to follow these admission requirements:

1. Complete and submit an international application with $25.00 application fee to the International Programs
Office. The application can be found at www.methodist.edu/int.

2. Provide the Director of International Program with an official copy of the student’s secondary school
transcript translated into English, along with proof of graduation from that school.

3. If a foreign or a U. S. college or university was attended, that institution must provide the Office of
International Programs an official transcript and a detailed description of each completed course translated
into English.

4. To award transfer credit from any institution of higher learning outside of the United States(not regionally
accredited by the American Council on Education) transcripts must be translated and evaluated by an
independent agency approved by the Registrar.

5. If English is not your first/native language, have the testing agency provide us with official copies of the
results of the Test of English as a Foreign Language(TOEFL) or SAT. If the paper-based TOEFL is used, a
minimum score of 500 is required. If the computer-based TOEFL is used, a minimum score of 173 is
required. If the Internet-based TOEFL is used, a minimum score of 60 is required.

6. A fully completed Methodist University Confidential Financial Information form must be submitted in
which parents or sponsor indicate by signature ability and willingness to fully fund the first year at
Methodist University, including personal expenses. If the student is funding attendance at Methodist
University, the student should complete and sign this form. If a financial aid grant from Methodist
University is received, only those costs not covered by the grant are to be paid.

7. A completed Methodist University Medical Record Form and Immunization Record ( as noted on the
Medical Record Form instructions) must be submitted. Submission of this document is required by the
State of North Carolina. All students are expected to comply with these requirements prior to enrollment.

8. Two passport-style color photographs of the student must be provided.

As soon as the University has received items 1 through 8 above, a letter of acceptance and an Immigration Form |-

20 will be sent to the student who should then schedule an appointment with the U.S. Consulate to obtain his/her J-1
Nonimmigrant Student Visa.
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FINANCIAL AID

The purpose of the financial aid program is to provide a diverse program of scholarships, grants, loans, student
employment, and other forms of aid for all students who need assistance in meeting their educational needs; to
enrich the college environment with academically gifted students through scholarships; to improve academic caliber
of the student body by awarding better packages containing more grant money to students whose background
predicts a high GPA,; and to provide counseling for new and continuing students in need of financial aid. The Office
of Financial Aid is located in Joe Stout Hall and is open for operation Monday through Friday from 8:00am-5:00pm.
The Family Educational Rights and Privacy Act (FERPA) is a federal law designed to protect the privacy of a
student’s educational record that is not considered ‘directory” information. Therefore students wanting to release any
financial information to a third party, including parents and/or spouse, MUST complete a FERPA form, which is
located in the Office of Financial Aid.

Financial assistance is provided through any a combination of the Federal Direct Unsubsidized Loan, Federal
Graduate PLUS Loan, Private Alternative Loan, and Outside Scholarships. Graduate students interested in applying
for loans must first complete the Free Application for Federal Student Aid (FAFSA). The FAFSA can be completed
online at www.fafsa.ed.gov. Methodist University’s school code is 002946. The results of a student’s processed
FAFSA will be emailed to the student and Methodist University electronically. Should the FAFSA be selected for
verification, the Office of Financial Aid will notify the student of the needed documentation to complete the file.
Otherwise, an award letter will be mailed informing the student of awards and information for attaining loans. The
Department of Education has set forth borrowing limits for a graduate student per academic year which is
$20,500.00 unsubsidized. The Graduate Aggregate Limit (maximum a graduate student can borrow in their gradate
career) is $138,500.00 with a maximum of $65,000.00 in Subsidized (borrowed prior to July 1,2012). Students may
borrow up to the budget (budget is created based on tuition, books and supplies, and miscellaneous expenses) for the
Federal Graduate PLUS.

*Note: Students are encouraged to check with their employers/agency to see if there are continuing education
incentives offered. Methodist University participates in the William D. Ford Federal Direct Student Loan Program
(Federal Direct Loans) for the processing of all Federal Direct Loans (Unsubsidized and Graduate PLUS) in which
loan proceeds are provided directly from the U.S. Department of Education.

As with all federal student aid, to become eligible, the student must complete the Free Application for Federal
Student Aid (FAFSA), the borrower must be a U.S. citizen or eligible non-citizen as defined by the FAFSA, the
student borrower must be enrolled or accepted for enrollment in a degree program on at least a half-time basis (3
semester hours in a graduate program) as a graduate student, the student borrower must maintain Methodist
University's Satisfactory Academic Progress (SAP) for Financial Aid eligibility and the borrower must not be in
default on a previous Federal student loan, Perkins, or Direct Loan. All borrowers may apply for a federal loan at the
Department of Education’s website at www.studentloans.com. The student borrower applying for the Unsubsidized
loan must complete an Entrance Counseling, Master promissory Note, and sign the award letter prior to the last day
of the academic semester. The graduate borrower applying for the Graduate PLUS loan must complete the Entrance
Counseling, Graduate PLUS application, sign the award letter, and Master Promissory Note prior to the last day of
the academic semester.

According to Federal Guidelines, students who have borrowed federal student loans while in attendance at
Methodist University and are leaving Methodist University due to either graduating, not returning or falling below
half-time status (3 semester hours) are required to complete a Loan Exit Counseling. The Exit Counseling may
complete by accessing it online through the National Student Loan Data System (NSLDS) website at
www.nslds.ed.gov. NSLDS is a secure central database and provides information on all federal loans and federal
grants processed for the borrower through their academic A borrower may cancel or reduce a loan anytime before a
loan has disbursed to Methodist University. If the loan has already been disbursed and credited to the student’s
account in the Business Office, the borrower may cancel a loan with 30 days from the date it disbursed and credited
to the student’s account. A student may reinstate a Federal Direct unsubsidized (unsub) loan at any time prior to the
last day of the academic semester. The Federal Parent PLUS for Graduate students and Alternative Loans MAY
NOT be reinstated once cancelled or reduced. Instead, the borrower must reapply for the requested amount. To make
revisions to loans processed that meet the criteria stated above, the borrower must complete a loan revision form
located on the Office of Financial Aid’s website. The borrower can repay the loan disbursement directly by
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contacting the loan holder which can be found by accessing the National Student Loan Data System (NSLDS) at
www.nslds.ed.gov. Student borrowers, who have loans under a FFELP lender (Private Lender, loans disbursed prior
to July 1, 2010), refer to the lender information provided by NSLDS. For those borrowers with Federal Direct Loans
from the Department of Education, payments may be made at the Department of Education’s website at
www.myedaccount.com. The borrower will be responsible for any interest that may have accrued and/or any loan
fees. Should a student borrower wish to cancel, a written request must be submitted to the Office Financial Aid
within 30 days of the funds crediting to the student’s business office account. The written request to cancel a loan
may be submitted by a handwritten, typed, or printed statement bearing an original signature submitted by mail, in
person, or by fax (no email can be accepted). Canceling any loan disbursement could cause a balance to be due on
the university account in the Business Office which the student will be responsible for paying. This is more likely to
be true if excess funds (credit balance) have already been distributed via a check.

METHODIST UNIVERSITY OFFICE OF FINANCIAL AID
SATISFACTORY ACADEMIC PROGRESS POLICY FOR GRADUATE STUDENTS

Revised 2011

The Higher Education Act mandates institutions of higher education to establish minimum standards of "Satisfactory
Academic Progress" (SAP). The SAP regulations, at Sec. 668.34(a)(3)(ii), require that, for programs that are longer
than one academic year, the student’s SAP must be evaluated “at the end of each payment period or at least annually
to correspond with the end of a payment period;” Annually means a 12-month period. An institution is expected to
review a student’s SAP at least once every 12 months. Methodist University evaluates a student’s SAP annually and
makes these standards applicable to all financial aid offered at Methodist University. This includes Federal (Title
IV), State (North Carolina), and Institutional (Methodist University) funding. Federal regulations require the
university to establish SAP standards in the following areas: (1) Cumulative GPA; (2) Minimum Semester Hours
Earned/Completion Rate; and (3) Maximum Time Frame. In addition the school’s SAP policy must include the
student’s total academic history. Programs administered by agencies other than Methodist University, such as
private scholarships, or grants given by states other than North Carolina, may have their own academic standards for
students. Students will need to contact such agencies to determine what those requirements are.

GENERAL SATISFACTORY ACADEMIC PROGRESS PRINCIPLES

1. Federal Regulations require the university to establish SAP standards in the following areas: (1)
Cumulative GPA,; (2) Minimum Semester Hours Earned/Completion Rate; and (3) Maximum Time Frame.
In addition, a school’s SAP policy must include the student’s total academic history.

2. These general principles apply to all of Methodist University’s degree programs. In addition to the general
principles, students must meet specific guidelines for their individual academic program(s). Program
specific requirements are listed in the academic catalogue.

3. SAP will be determined once per academic year, specifically, at the end of the summer payment period.
SAP will be evaluated before the following Fall semester, regardless of when the student’s enrollment
began at Methodist University.

4. A student, who fails SAP, MUST successfully appeal to continue to receive financial aid and be placed on
financial aid probation (PROB). PROB cannot be given automatically. More details are provided under
Financial Aid Probation (PROB).

5. A student, who fails to make SAP at the end of the probation payment period, is placed on Financial Aid
Suspension (FAS).

6. To earn hours at Methodist University, a student must receive a grade of A, B, C, or D. Any other grade
does not earn hours.

7. Classes, from which a student has withdrawn, regardless of Withdrew Passing (WP) or Withdrew Failing
(WF), will be counted as hours attempted but not hours earned, therefore, will negatively impact a
student’s ability to satisfy SAP.

8. Classes in which a student receives a grade of Incomplete (1) count as hours attempted but not as hours
earned; therefore, will negatively impact a student’s ability to satisfy SAP.
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9. When a student repeats a course, the total attempted hours will increase with each repeat, but the student
will only earn hours for a completed course once. Therefore, repeating classes will negatively impact a
student’s ability to satisfy the 70% passage rate, but may significantly increase a student’s cumulative
GPA.

10. Included in attempted hours are all coursework attempted, including transfer credits, passed, repeated,
incomplete, failed and withdrawn courses. Attempted hours do not include credits earned through
Advanced Placement (AP), College Level Examination Program (CLEP), or other similar testing programs.

11. Cumulative GPA
The cumulative number of credits attempted in the undergraduate schools of the university includes those
credits attempted at the end of the schedule adjustment (drop/add). Multiple attempts of the same course
will be counted for each attempt for financial aid purposes.

FAILURE TO MEET SAP
Financial Aid Probation (PROB)

A student who fails SAP must successfully appeal (see Appeals) to be placed on PROB. PROB CANNOT be given
automatically. Methodist University must review the student’s progress at the end of that one payment period, as
probation status is for one payment period only. At the end of one payment period on PROB, the student must make
SAP or must be meeting the requirements of the academic plan. A student may be placed on PROB for one payment
period per appeal. It is possible that a student could be placed on probation more than once in his or her academic
career.

o If Methodist University determines, based on the appeal, that the student should be able to meet the SAP
standards by the end of the subsequent payment period, the student is placed on PROB without an
academic plan. MU must review the student’s progress at the end of that one payment period, as PROB
status is for one payment period only At the end of one payment period on PROB, the student must make
SAP or will be ineligible to receive financial aid.

e If Methodist University determines, based on the appeal, that the student will require more than one
payment period to meet SAP, the student will be placed on PROB and an academic plan must be developed
for the student. The student’s academic advisor and the student should develop a plan that ensures that the
student is able to meet Methodist’s SAP standards by a specific point in time. The plan could specify that
the review takes place at the next point when the rest of Methodist University’s population is reviewed,
which could mean every payment period or annually. The plan could also specify that the student is
reviewed more frequently than the rest of the institution’s population; however, a student on an academic
plan would not be reviewed less frequently than the rest of the institution’s population. An academic plan
could take the student to program completion, rather than meeting the institution’s SAP standards at a
specific point in time.

o If the academic plan shows that the student can make SAP, the student will be placed on
PROB and Methodist University MUST review the student’s progress at the end of one payment
period as is required of a student on PROB status, to determine if the student is meeting the
requirements of the academic plan. If the student is meeting the requirements of the academic
plan, the student is eligible to receive financial aid as long as the student continues to meet those
requirements and is reviewed according to the requirements specified in the plan.

o If the academic plan does NOT show that the student can make SAP, then the student will
NOT be eligible for financial aid and will be immediately placed on Financial Aid Suspension
(FAS). Students who are placed on FAS will be ineligible for all federal, state, and institutional
financial aid. This includes any alternative loans that require certification by Methodist University.

At the end of the PROB period, the student’s SAP is evaluated. If the student is making SAP, then the student is no
longer on PROB. Students on PROB who still do not meet the SAP standards will be placed on Financial Aid
Suspension (FAS). Students who are placed on FAS will be ineligible for all federal, state, and institutional
financial aid. This includes any alternative loans that have an SAP requirement. Transfer students will be
evaluated at the time of enrollment using the same SAP standards.
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Students returning to Methodist University while they are on PROB or FAS must meet Methodist’s SAP policy in
order to regain eligibility for financial aid.

Financial aid may be reinstated by the Director upon demonstration of mitigating circumstances which must be
documented to the satisfaction of the director along with a written letter of appeal from the student.

Appeals (PROB, FAS, 150% Time Frame)

e The appeal for a student to be put on PROB must include a written letter of appeal from the student and
appropriate documentation as to why the student failed to make SAP and what has changed that will allow
the student to make SAP at the next payment period. If the Director determines, based upon the appeal that
the student will require more than one payment period to meet SAP, the appeal must also include an
academic plan from the student’s academic advisor designed to ensure the student will be able to meet SAP
by a specific point in time. The specific point in time is at the discretion of the Director of Financial Aid. If
the plan does NOT show that the student can make SAP, then the student will NOT be eligible for an
appeal.

e The appeal for a student who is on Financial Aid Suspension (FAS), for failure to make SAP at the end of
the probation payment period, must include a written letter of appeal from the student and appropriate
documentation as to what had changed that caused the student to not make SAP during the probationary
payment period and why the student should be able to meet SAP on the terms of the academic plan, if
applicable.

e The appeal for the 150% Time Frame must include a written letter of appeal from the student and
appropriate documentation as to why the student has exceeded the 150% Time Frame and the time frame in
which the student will complete the requirements for a bachelor’s degree.

Examples of mitigating circumstances and appropriate documentation for Appeals, include, but are not necessarily
limited to:

1. Serious illness or injury of student- notarized statement from physician that illness interfered with student’s
ability to meet SAP along with written letter of appeal from student.

2. Serious illness or injury of immediate family member-notarized statement from a physician along with
written letter of appeal from student.

3. Death of an immediate/close family member-notarized statement from a minister, nearest relative, or an
unbiased concerned adult along with written letter of appeal from student.

4. Disruptive internal family problems-legal/court documentation from lawyer, statement from parents,
minister, or an unbiased concerned adult along with written letter of appeal from student.

However, the Financial Aid Director may choose to request additional documentation when a particular student
circumstance warrants it and may decide to require more extensive documentation on an initial appeal and an update
statement on a subsequent appeal. The Director also has the discretion to deny the appeal if the documentation
received is not sufficient.

Master of Medical Science in Physician Assistant Studies (MPAS)

Maintain a Cumulative Grade Point Average of 2.5 (B)
A student must achieve and maintain a Cumulative Grade Point Average of 2.5.

Cumulative Hours Earned
A student must pass (earn) at least 70% of their credits attempted (excluding non-credit courses and
pass/fail courses).
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Maximum Time Frame

MPAS students will be allowed a maximum of 188 attempted hours to complete their degree. This is the
maximum allowable time for receipt of eligible Federal Title I\ Funds regardless of whether the student
did or did not receive financial aid during any period of his/her enrollment.

Master of Education (M.Ed.), Business Administration (MBA), or Justice Administration (MJA)

Maintain a Cumulative Grade Point Average of 2.5 (B)
A student must achieve and maintain a Cumulative Grade Point Average of 2.5.

Cumulative Hours Earned
A student must pass (earn) at least 70% of their credits attempted (excluding non-credit courses and
pass/fail courses).

Maximum Time Frame

M.Ed., MBA, and MJA students will be allowed a maximum of 56 attempted hours to complete their
degree. This is the maximum allowable time for receipt of eligible Federal Title IV Funds regardless of
whether the student did or did not receive financial aid during any period of his/her enrollment.

Veteran Benefits

This institution is approved by the North Carolina State Approving Agency for the enrollment of persons eligible for
education assistance benefits from the U. S. Department of Veterans Affairs (DVA). Entitled veterans, participants
in the Montgomery G. 1. Bill contributory program, active duty military in voluntary education programs, drilling
National Guard, drilling Reservists, and eligible spouses and offspring who have applied, met all admissions criteria,
been fully accepted, and actively matriculated may be certified to the U. S. DVA Regional Office as enrolled and in
pursuit of an approved program of Education. Veteran’s education benefits will be terminated if a student fails to
maintain the Standards of Academic Progress as listed in the financial aid section of this catalogue. For information
concerning monetary benefits contact the U.S. Department of Veterans Affairs Regional Processing Office in
Decatur, GA (888) 442-4551 or their web site www.va.gov. For information about the available programs at
Methodist University contact the Director of Veteran Services (910) 630-7174.

REFUNDING OF EXCESS FINANCIAL AID

Procedures for refunding of credit balances
Credit balances are created by financial aid and payments that exceed charges.

Financial Aid Processing

Loans—Students are not eligible for Federal Direct Loans and GradPLUS Loan moneys until the drop/add

period is over. Once this add/drop is complete and enrollment has been verified, loan funds are credited to student
accounts. All assessed charges are deducted from the first disbursement and any credit balance is refunded to the
student. The loan disbursement date is not the refund date.

Processing of Refunds
The Business Office processes refunds on a first-come, first-served basis. No refunds can be issued until all charges
are posted to all accounts.

Refund List

The Business Office establishes refund lists to schedule student refunds. After the student has confirmed that they
have a credit balance with the Business Office, they may request to be put on a refund list. The lists are started no
earlier than three weeks after the start of classes, and continue throughout the semester. Students will be given an
identification number and the date when their refund will be available for pick-up once they are put on a refund list.

24



catalogue_graduate_2012-2013.pdf

Calculating the Refund

The Business Office requires approximately one week to issue a refund check after a student is put on a refund list.
This allows time for analyzing and verifying all charges and credits, determining eligibility for loans and grants,
calculating multiple refunds, and scheduling multiple checks for disbursement.

Check Pick-up

Refund checks are available for pick-up after 3:00 P.M. on the scheduled date. Please have a valid student 1D card,
driver license, or a picture ID available for positive identification. Checks not picked up within two weeks of
issuance will be mailed.

The earliest date for refund check pick-up for all graduate students is 14 days after the respective program
start date.

Refund Checks are available for scheduled students on Tuesdays and Thursdays after 3:00 P.M. Students
that drop classes and fall below six hours will be subject to partial or full loss of their financial aid.

PAYMENT, BILLING, AND INTEREST POLICY

It is the policy of Methodist University that all charges for previous academic terms must be paid before new
charges can be processed. Deadlines for paying new charges are 30 days prior to the start of classes. For specific
deadline payment dates, see under the specific graduate program later in this catalogue.

If a graduate student owes an outstanding balance after the payment deadline date, interest is charged at a rate of
1.5% per month (18% APR) on the average daily balance owed, at the end of each month following the deadline
payment date of the specific graduate program. Also, the following further comprise the Payment, Billing, and
Payment Policy regarding graduate students:

1. Other charges that are incurred during a semester, such as library fines, traffic citations, etc. are given a
payment period before interest is charged. That is, interest is not charged on these items until the end of the
month in which the charges were billed. The student is responsible for payment of any additional charges
separately from any required installment payments, and these balances must be completely paid off in the
month the charges are billed.

2. Official transcripts or other statements of work completed will not be released as long as money is owed to
the University.

3. Statements are sent to parents and/or students monthly during the semester as required.

4. If statements are to be mailed to any address other than the home address, the Business Office must be
notified in advance.

5. Deduction of financial assistance:

a. Scholarship and Grant moneys awarded to the student are deducted from the student’s account after the
Office of Financial Aid has received the signed Financial Aid Award Letter from the student and validated
the award to the Business Office. Awards are made on an annual basis, but are posted to each student’s
account (if fully processed) after the drop/add period is over. Loan moneys are posted to students’ accounts
after receipt from the lending institution by electronic funds transfer or, if in check form, after endorsement
by the student or parent. Military Tuition Assistance (MTA) is not credited to student accounts until funds
are received by the school. Students that have not completed their financial aid processing before the
end of the fourth week of classes will be subject to dismissal, unless acceptable arrangements have
been made with the Office of Financial Aid.

b. The Office of Financial Aid will credit scholarships/grants from outside agencies to the student’s
account once funds have been received and student’s enrollment has been verified.

6. Students who drop/add classes that will change full-time or part-time status must inform the Business
Office. The students’ charges and financial aid can be affected by a change of status.

7. No student who has an outstanding financial balance may participate in graduation ceremonies.

8. Students will be charged fully for all classes not dropped by the end of the drop/add period.
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INTERNATIONAL STUDENT HEALTH INSURANCE

A mandatory policy is that international students must have health insurance. All international students must contact
the Student Insurance and Immunization Coordinator (630-7652).

DISABILITY SERVICES

Methodist University is in compliance with the Americans with Disabilities Act. If students require accommodations
due to disabilities they must bring the appropriate documentation to the Coordinator of Disability Services located in
Pearce Hall no later than the first week of classes during which the accommodations are required. Together the
students and the Director will decide upon the modifications to be implemented. Accommodations cannot be
instituted retroactively.

Note: For information specific to the Master of Medical Science in Physician Assistant Students program, please go
to that program’s entry in this catalogue and read under the section Minimum Technical (Performance)
Standards.

TUTORING SERVICES

The faculty and staff endeavor to provide students with the means for academic success. Academic support and
tutoring are available, free of charge, to the student. All of the University’s graduate programs include a course or
courses in the use of statistics. Past history indicates that new graduate students sometimes need review of statistical
concepts. Therefore, Tutoring Services provides the services of a professional tutor in statistics to support students.
For information regarding these services, please contact Tutoring Services (630-7151) located in the Davis
Memorial Library. If a graduate student requires academic support in other courses within their program, they
should contact their program coordinator or program director.

THE WRITING CENTER

The Writing Center is a specialized, cross-disciplinary facility dedicated to individual instruction in writing. It is
open to all members of the Methodist University community—students, faculty, and staff. Trained professional
writing consultants are available to assist writers with all aspects of writing. The Center is located in the Trustees'
Building, Room 101, and is open fifty-five hours per week. For additional information about the Writing Center and
how to schedule appointments, go the Writing Center's webpage: http://www.methodist.edu/writingcenter.

HONOR SOCIETIES AND ORGANIZATIONS FOR GRADUATE STUDENTS

Master of Education Program
Kappa Delta Pi (National Education Honor Society)

Master of Justice Administration Program
Alpha Phi Sigma (National Criminal Justice Honor Society)

Master of Medical Science in Physician Assistant Students Program

Dr. Harvey Estes Student Society (PA Student Organization)

Also, students within the PA Program are eligible for membership in the Student Association of the American
Academy of Physician Assistants and the North Carolina Academy of Physician Assistants.

Professional MBA at Methodist University Program

Delta Mu Delta (National Business Honor Society)
Alpha Chi (National Honor Scholastic Society)
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GRADUATION POLICIES

Declaration of Intent to Graduate

Any candidate for a Methodist University degree must file an “Intent to Graduate Form” in the Office of the
Registrar not later than the date specified in the academic calendar for the next scheduled graduation. The
graduation fee must be paid no later than one month prior to the date of graduation. The University assumes no
responsibility for making special adjustments for students who fail to file graduation applications by the designated
time. All financial obligations must be satisfied before a student can participate in graduation ceremonies.

Requirements for Graduation
For the requirements for the master’s degree, please see the specific master’s program in this catalogue.

Graduation Exercises

The University conducts formal graduation exercises in December and May. Special features are the presentation of
the master’s hood to each graduate, the presentation of their countries’ flags to the University by international
students, and the honor cordon formed by the faculty to honor the graduates.

International Students and the Ceremony of The Flags

The Ceremony of the Flags has been a custom of Methodist University since 1985. Graduates from foreign countries
whose flags have not yet been given to the University are invited to arrange for a formal presentation during their
graduation ceremonies. Those students should contact the Office of the Vice President for Academic Affairs.

Closing of Records

When a student graduates with a bachelor’s or a master’s degree, his or her academic record for that degree is
complete. No courses can be added to that degree and the graduation GPA and class ranking cannot be changed by
repeating courses.
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MASTER OF EDUCATION (M.Ed.) PROGRAM
E. Sue Godwin, Ed.D., Director
Janice Luce, Coordinator

FACULTY

E. Sue Godwin, Ed.D., Director, Master of Education Program

George Hendricks, Ph.D., Associate Professor of Social Work

Jennifer Mour, Ed.D., Assistant Professor of Education

Yvonne Nolan, Ed.D., Professor of Education and Chair, Teacher Education Department

The mission of the Methodist University Teacher Education Department is to produce graduates who can
demonstrate the content knowledge, pedagogical skills, and dispositions of the Facilitative Teacher. The Facilitative
Teacher is one who is knowledgeable, communicative, attentive, and understanding. The Master of Education
program is closely aligned with the Methodist University mission in that the Facilitative Teacher recognizes the
dignity and worth of all students. The program will promote intellectual values and the love of learning so that
graduates will continue to contribute to the profession and community. These teacher leaders will be resources to
the community and will grow in their careers and educational pursuits.

The target audience will be comprised of teachers who have earned a bachelor degree in either education or special
education. Designed with the practicing teacher in mind, the courses will be taught in a cohort with the summer
semester classes occurring on campus, and the fall and spring semester courses being taught as hybrid classes (face-
to-face and online). The program should be completed within a two-year time frame. A new cohort will begin each
summer in June.

Degree Awarded: M.Ed., Master of Education
CERTIFICATIONS
The M.Ed. Program contains a concentration in Literacy that is designed to lead to:
e EITHER the Reading Specialist license upon the completion of the PRAXIS I, currently test #300,
beginning in September test 0301.
e ORalicense in Reading upon completion of the PRAXIS 11, currently test 0204.
OR

The M.Ed. Program contains a concentration in Special Education: General Curriculum that is designed to lead to
licensure in:

e Special Education: General Curriculum upon completion of the 36 graduate hours plus the PRAXIS I
tests required for the Special Education: General Curriculum.

Tuition
Tuition for Master of Education courses is $385 per semester hour ($1,155 for a 3 s.h. course).
Application Fee

The M.Ed. application fee is $50.
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Applying to the M.Ed. Program
TO APPLY:

e Either type or legibly print your answer to all questions on the application. If you are an applicant who is
not a citizen of the United States and /or English is not your native language, please complete the
International Student Supplement.

e Return the completed application with $50.00 non-refundable application fee in the form of a cashier’s
check, money order, or personal check (NOTE: an application with a personal check attached will receive
no final action until the check had cleared the bank).

e On one page, complete a typed personal statement of your interest in the profession and your educational
goals for the degree.

e Have 3 persons complete the Recommendation form. One of the recommenders must be your current
employer. Individuals must be currently employed in a teaching position.

e Include a copy of your teaching license and official transcripts from all colleges or universities attended
that indicate your completion of a bachelor’s degree in education or special education.

e If you are taking the GRE (Graduate Record Exam), request that the Educational Testing Service forward
an official copy of your GRE scores to Methodist University. Our Institution Code is 5426. Applicants are
to have a recommended combined GRE qualitative and quantitative score of 1000 if taken prior to August
1, 2011. After August 1, 2011, applicants are to have a recommended combined score of 239. Tests must
have been taken in the past five years.

e If you are taking the MAT (Miller Analogies Test), request that the Controlled Testing Center forward an
official copy of your MAT score to Methodist University. Our Institution Code is 4181. Applicants are to
have a recommended score in the 50th percentile. Tests must have been taken within the past five years.

e An interview with Program Coordinator may be completed if required by Program Director.

TO REMAIN IN THE PROGRAM
Candidates must be formally admitted to program with a GPA of 3.0 or higher in the first 9 semester hours.

REQUIREMENTS FOR M.Ed. DEGREE

Eighteen semester hours of core courses plus 18 s.h. in one of two concentrations: Literacy or Special Education:
General Curriculum.

Core Courses: 18 s.h.—EDU 6000, 6100, 6200, 6250, 6300, 6350

Concentration in Literacy: 18 s.h.—EDU 6700, 6710, 6720, 6730, 6740, 6980

Concentration in Special Education: General Curriculum: 18 s.h.—EDU 6600, 6610, 6620, 6630, 6640, 6990
MASTER OF EDUCATION COURSES

EDU 6000 LEADERSHIP IN 21ST CENTURY SCHOOLS 3s.h.
This course is designed to develop leadership skills in decision-making, goal setting and collaboration for teachers
of the 21st Century. Candidates will examine the importance of school culture and their role in school and site
based management.

EDU 6100 INSTRUCTIONAL TECHNOLOGY 3s.h.
This course focuses on current and engaging technologies that are available to teachers for instruction. Candidates
will explore technologies which are powerful teaching tools for facilitating learning and improving performance of
today’s diverse learners. E-evidences of classroom instructional methodologies will be required by the completion
of the course.

29



catalogue_graduate_2012-2013.pdf

EDU 6200 EDUCATIONAL RESEARCH 3s.h.
This course is designed to assist professionals in understanding, analyzing, and evaluating educational research
findings. Candidates will explore quantitative and qualitative approaches. Candidates will be required to begin the
development of an action research project.

EDU 6250 USE OF EDUCATIONAL ASSESSMENT AND EVALUATION 3s.h.
Candidates will examine how the instructional strategies used in the classroom align with known best practices and
research findings, explore the alignment between what is being taught and state standards, and develop goals to
improve student performance based on the analysis of achievement, demographic, and program data.

EDU 6300 TRENDS AND ISSUES IN EDUCATION 3s.h.
This course explores the political, economic, and historical issues and trends which currently impact education.
Through an inquiry approach, candidates will explore changing views of curriculum and instruction and issues in
accommodating differences.

EDU 6350 MULTICULTURAL EDUCATION 3s.h.
Understanding human differences impacts our contemporary classroom. This course examines the interactions
among individuals, culture, and institutions. Candidates will explore human differences and the role they play in
interpersonal and intergroup relations. Candidates will develop strategies to assist diverse learners to be more
successful in school.

EDU 6600 LITERACY METHODS IN SPECIAL EDUCATION 3s.h.
Candidates will explore the nature of reading difficulties, as well as practical approaches for informal assessment
and instructional strategies. The course includes research on intervention programs and multicultural strategies along
with extensive descriptions of tests. Candidates will explore the laws for education such as IDEA and RTI.

EDU 6610 DIAGNOSIS AND ASSESSMENT OF READING/MATH DIFFICULTIES 3s.h.
Candidates will develop an understanding of the relationship of the psychological factors and individual remedial
instruction in language arts and mathematics. A comprehensive study is made of selected diagnostic tests and
remedial procedures. This class will emphasize diagnosis of basic mathematics computation errors; types of errors
will be illustrated, and suggested corrective procedures will be explored. Types of language arts errors will be
analyzed and suggested corrective procedures will be explored.

EDU 6620 SPECIAL EDUCATION: LEGAL, ETHICAL, AND HISTORICAL PERSPECTIVES 3s.h.
Candidates will examine the historical perspectives of special education and its classifications, philosophical and
theoretical foundations, legal ramifications, and current trends and issues. Examination of ethical issues will include